PURPOSE
To provide clear guidance on the House’s position in relation to the ownership and management of intellectual property including its creation, use, sharing, protection and commercialisation. The principal objective of this policy is to give certainty about intellectual property rights.

POLICY
Any and all intellectual property (as defined below) developed by employees, volunteers, contractors, or Board members in the course of their employment or work subject to this policy is deemed to be owned fully and completely by the House.  

We will take all reasonable steps to ensure that the provisions of this policy are made known to employees, volunteers, contractors and Board members. Employees, volunteers, contractors or Board members must not use our subject ideas and inventions or intellectual property which are not commonly known to the public at large for use outside our organisation without our written approval. This restriction applies both during your engagement with us and at all times afterwards. 

DEFINITIONS
Subject Ideas and Inventions:
The term ‘subject ideas and inventions’ includes (but is not limited to) any and all ideas, processes, trademarks, service marks, inventions, designs, technologies, computer hardware or software, web pages and web sites, original works of authorship, formula, discoveries, patents, copyrights, marketing and business ideas, and all improvements, know-how, data, rights, and claims to the foregoing, whether or not patentable, which are conceived, developed or created which:
· Relate to our current or contemplated business or activities.
· Relate to our actual or demonstrably anticipated research or development.
· Result from any work performed by an employee, volunteer, contractor, or Board member of the organisation.
· Involve the use of our equipment, supplies, facilities or trade secrets.
· Result from or are suggested from any work done by us or at our request, or any projects assigned to the employee, volunteer, contractor, or Board member.
· Result from access to any of our memoranda, notes, records, drawings, sketches, models, maps, customer lists, research results, data, formulae, specifications, inventions, processes, equipment or other materials (collectively our materials).

Intellectual Property:
[bookmark: _GoBack]The term ‘intellectual property’ includes (but is not limited to) all information and records pertaining to any idea, process, trademark, service mark, invention, technology, computer hardware of software, original work of authorship, manuals, videos, CDs, audio-visual recordings, design, formula, discovery, patent, copyright, product, and all improvements, know-how, confidential information, rights, and claims related to the foregoing. This includes such rights to the extent that they are added to or varied from time to time by amendments to relevant legislation. 
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